[Tpunsto YTBEPXKIAIO:

Ha refarorudeckom coete MBJIOV 3asenyromuit MBJI0Y
«J1/c «Cxazka» c. Kuayit» «J1/c «Cxaskay ¢. Kuuyii»
[Ipotokon Ne & 0T « &4 » uioue 2016r. - B.A. Hypernunosa

Beeneno B _fielictBue npukazom
Newflor « gx » ciows | 20kr.

MOJIOJKEHUE
0 NEPCOHANBLHBIX JAHHBIX PA00THHKA MyHHUHMIAILHOrO GI0KETHOI0 JOIIKOLHOI0
obpasoBaTeabHOro yupexaenus «lerckuii cax «Crazkay c. Kuuyii»

1. O6mue mosokeHus

1.1. Hacrosee monoxenue onpenenser tpeGosanus k NOPSAZAKY IOJIy4eHHs, XpaHEHHUs],
HCIONB30BAHAS M rnepefadyn (ganee — o0pabOTKE) NEPCOHANBHBIX JAHHBIX pabOTHHKOB
MYHHIUTATEHOTO GIO/UKETHOTO JOLIKOIBHOTO 06pa30BaTebHOr0 yupexaeHus «Jlerckuit cax
«Cxaska» c. Knuyit»(nanee — MBJIOY).

1.2, Ilepconanbuble naHHBle paGOTHHKA — 3TO uHpopMaIus, HeoOXoauMas
paboTonaTemno B CBS3H ¢ TPYJIOBBIMH OTHOLIEHHSMH H KACAIOIIHECS KOHKPETHOro paboTHHKA
(TK PD cr.85).

1.3, Tlepconanbuble nanHble paGoTHEKA COACPIKATCS. B  OCHOBHOM JJOKyMEHTe
TICPCOHALHOTO  yyeTa pabOTHHKA — JIMYHOM fene paGoTHHKA. JIMUHOE €10 COCTOHT H3
CIICJIYIOLIMX Pa3/IesioB:

1.3.1. AnketHo-6Guorpaduyeckue u XapaKkTEepU3yIOIIHe MaTepUaIbl, K KOTOPBIM OTHOCSTCSL:

— aHKera;

— aBToOHOrpadus; ;
— KOIHS IOKYMEHTOB 00 00pa3oBanuy;

— Kaprouka (opmsr T2;

~ PE3YJLTATEl MEIMILMHCKOTO OOCNeNOBAHMA HA TPEAMET TOZHOCTH M OCYLIECTBIEHHIO
TPYIOBBIX 00SI3aHHOCTEH (JUISt Psifa A0KHOCTEH);

— 3asBJIeHHe pabOTHHKA O TIpHeMe Ha paGoTy;

— KOnus NpHKasa o npueme Ha pabory;

— TPYAOBOii 10roBop;

~ /OKYMEHTEL,  CBSI3aHHBIE C NEPEBOAOM H IepeMelleHHeM paGoTHHKA (KOIUH IIPHKAa30B,
3asBJIeHHs] paOOTHUKA U T.IL.).

~ BBIMHCKH (KONHMM) M3 JOKYMEHTOB O NPHCBOCHHH MOYETHBIX 3BaHUH, YYEHOW CTemeHw,
HarpaKACHUH roCy1apCTBEHHBIMH HAarpaiamMu; -

— KONUH HAarpaaHbIX JIUCTOB;

— aTTeCTallMOHHBIE JTUCTEHI;

— KOIIMH MPHKA30B O TMOOIIPEHUSX, B3bICKAHHSX,

— XapakTepUCTHKH M PEKOMEHIATe bHBIE THChMA,

— 3asiBJIeHHe pabOTHHKA 00 YBOJIBHEHHH,

— KOIIHs [IPHKa3a 00 YBOJIbHEHHHU;

— ApYrue N10KYMEHTBI, HaX0)KIEHUEe KOTOPEIX B JINYHOM J€JI€ 6y;1e‘r uenecoo6pasm>IM.




JononuuTenpHpie MaTepHaJbl, K KOTOPBIM OTHOCSITCSL:

~ pacmucka paGoTHHKA 06 03HAKOMJICHHH ¢ AOKYMEHTaMH OpPraHU3alliy, yCTAaHABIHBAOIIHMH
IOPsA/IOK 06paGOTKH IIepCOHATBHBIX TAHHBIX paboTHHKA, a TaKKe O ero npaBax M 00A3aHHOCTSIX
B 9T0i1 o0nactu;

~ KapTotKa y4eTa IOOLIPeHH T i B3BICKAHMIA;

~ XaPaKTEPHCTHKH C IIPEXKHEr0 MecTa paGoThL;

— (otorpadun;

~ ZIONOJIHEHHE K JINYHOMY JIeNTy;

— ZIPYTHe TOKYMEHTBI, HAXOXK/IeHHE KOTOPBIX B JINYHOM Jieste Oy et npu3HaHo LenecoobpasHeIM.
B nuunoe neno paGoruuka BKJIIOYACTCS TAK)KE OIIHUCH BCEX JOKYMEHTOB, HaXOJSIIUXCS B JIeJIe.

2. Ioarysenne nepcoHaTbHBIX JaHHbIX padoTHuka

2.1. Ionyuyenue, XpaHCHHE, KOMOMHHpOBaHHe, TNepenaya WM TOGoe pyroe
HCIIO/Ib30BAHNE NEPCOHANBHBIX JAHHBIX PAGOTHHKA MOKeT OCYIIECTBIIATHCS HCKIIIOUHTENBHO B
UeJsIX o0ecreuenns coGIIOIeH s 3aKOHOB H HHBIX HOPMATHUBHBIX NIPABOBBIX aKTOB, COAEHCTBHUSI
paboTHHKaM B TPYIOYCTpOiicTBe, 00yyeHH: TIPOABHIKEHHH TI0 citysxbe, oGecneuenus THyHoif
Oesonacuocti  paGoTHuKoB, KOHTPOJIL KONMYECTBA M KAYecTBA BBINOIHIEMOL paboTel u
obecrieyenns coxpaHHocTH HMYIIECTBA.

22. Bce nepcoHanbHBle naHHBIE PabOTHHKA TOJNyYaloTCA OT Hero camoro. Eciu
[ICPCOHANLHbIC JJAHHBIE PAGOTHHKA BO3MOIKHO NOIYYHTb TONBKO Yy TPEThEeHl CTOPOHEL TO
PaboTHUK nomKkeH GBITH yBemOMIeH 0 9TOM 3apadee, M OT HEro JOJDKEH ObITh MOJTy4eHO
MHCBMEHHOE CoracHe. PaGoronmarens nomken coobimts PaGOTHUKY O LeMsX, MpeanoNaraemsix
HCTOUHHKAX U CIOCOGAX MOTYUEeHNUS TePCOHATBHBIX AAHHBIX, a TAKIKE O XapaKTepe MOIEKALINX
TOMYHCHHIO NEPCOHANTBHBIX NaHHBIX H IOCIENCTBHAX OTKa3a paGOTHHMKA NaTh MHCEMEHHOE
COrjacHe Ha MX MOJIyyeHwHe,

2.3. He pmomyckaercs [lonyueHue u 06paboTka NepcoHaTbHBIX TaHHbBIX paboTHHKa 0 ero
TMOJIMTHICCKUX, PEIMTHO3HBIX M HHBIX YOEKICHHAX U YaCTHOH JKH3HH, & TAKIKE O €ro YIECHCTBE B
ODIIECTBEHHBIX OOBETMHEHUAX HIH ero IPODCOIO3HON  HesTenbHOCTH, 3a HCKIIOYEeHHEM
CIlytiaeB, MpejlyCMOTPEHHEIX 3aKOHOATebeTBOM P,

24. Ilpu npunsTUH PCLICHUH  OTHOCHTENBHO paGOTHHKA Ha OCHOBaHHMH €ro
TIEPCOHANBHBIX TAHHBIX HE JOIYCKAETCS HCTOIb30BAHME J@HHBIX, TTOTYYEHHBIX HCKIFOUUTENHHO
B PE3yJIbTaTe X aBTOMATH3MPOBAHHOM 0GPaGOTKH HiH SJIEKTPOHHOTO MOJIyYEHHs].

2.5.B cayuasx, HCTOCPE/ICTBEHHO CBSI3AHHBIX C BOIPOCAMHU TPYNOBBIX OTHOLIEHHH, B
cooTBeTcTBHM O ¢T.24 Koucturymuu Pd BOSMOXKHO nomy4eHue M o6paGoTka MaHHBIX o
HaCTHOM XHU3HH PaGOTHMKA TOIBLKO ¢ ero ITMCBMEHHOTO COTIacHsl,

3.®opmuposanue u Beaenne JIHYHBIX €T

3.1.Juunoe meno paGotuuka (opmupyetcs nocie u3manms [IpHKa3a O ero mpueme Ha
pabory.

3.2.IleppoHavuansHo B HuHOe A0 IPYNIHPYIOTCS  JOKYMEHTHI, cozeprKarme
ICpCOHANBHEIE aHHBIe paGOTHHKA, B TOpsIKe, OTpaalolleM MpoLecce MpHema Ha pabory:
Kanposas crnpaBka; 3asBieHHe paGOTHHKA O npueMe Ha paboTy; aHkeTa; aBToOHOrpadus;
XapaKTCPHCTHKA-DEKOMEH/IAMS;  pesyIbTar MEIMIMHCKOTO  OGCIeI0BaHMS Ha  Ipeamer
TOHOCTH K GCyIeCTBIEHHIO TPYAOBBIX 00A3aHHOCTEH; KOMHH MpHKasa o npHeMe Ha paoTy;




pacnucka paGOTHHKA 06 O3HAKOMJICHHH C JOKYMEHTaMH OpraH3allii, yCTaHABJIMBAIOLIMMH
nopsinoK 00paboTKH MEPCOHATBHBIX JIAHHBIX paGoTHHKOB, a Takke 00 ero mpaBax H
OBS3aHHOCTAX B 3TOH 06NACTH; paciucKa paGOTHHKA 00 O3HAKOMJICHHH €ro C JIOKalTbHbIMH
HOPMATHBHBIMU aKTAMH OPTaHU3aLUy; JOTOHEHHE K JITIHOMY ACILY; KapToYKa IOOIIPEeHUH 1
B3BICKAHHH; BHYTPEHHS OMUCh.

3.3.Bce JOKYMEHTBI JIMYHOrO JIef1a IOIMBAIOTCS B 0610%Ky 00pa3la, yCTaHOBJICHHOI'O
B OpraHM3aluK; Ha 00NOKKE TOTKHBI OBITh dpamuHH, UMSL, OTYECTBO pabOTHHKA.

3.4.JluuHOMYy ey NpHUCBAUBACTCS HOMEP, KOTOPEIA (uxcupyercs B JKypHAIe ydera
uuHBIX ge1. HoMep IMYHOro aelia MpOCTaBlIseTcs B BEPXHEM JICBOM YTy 00JI0KKH JIeT1a.

3.5.K kaxaoMy JHUHOMY ey Npuiaraercs dotorpadust pabornuka (Ge3 ronoBHOTO
y6opa) dpopma 3x4. Ha o6opoTHoii cTOpoHe (otorpadun ykaspBaeTCs (pamMuIIds, UM OTHECTBO
paboTHHKA, 3aBePAEMBIE JIHUHOI TOAMHUCHIO KaApOBOTO pabOTHHKA U TEYATHIO.

3.6.B KaxkHOM pasjiesie JUYHOrO Jena BeeTCs BHYTPEHHsAS ONHCh, Kyla 3aHOCATCA
HAMMEHOBAHHMS BCEX MO/IIHBHBIX JOKYMEHTOB, aTa X BKJIFOUEHHS B JI€710, KOIUYECTBO JIMCTOB,
a TAKKe JaTa M3BATHS JOKYMEHTA U3 JIefla C YKa3aHHEM JIMLA, H3BABLIETO JOKYMEHT, H NPUIHHY
W3baTH. B Cilydae BpEMEHHOTO H3BATHS JOKYMEHTA BMECTO HEro BKIAJBIBACTCA JIHCT-
3aMeHnTe b, W3BATHS JOKYMEHTOB M3 JIMYHOTO Jeia MPOM3BOJMTCH HCKIIOUHTEIRHO €
paspelieHneM PyKOBOJUTES KaJpoBOro OTAeEa. BHyTpeHHsIs OIIHCh MO/MUCHIBACTCS JIUIIOM, €€
COCTABJISIIONINM, C YKa3aHHEM JaThl COCTABJICHHS.

3.7.Bce IOKYMEHTBI, TIOCTYNAIOLINE B JINYHOE 1€JI0, PacrioyiaraioTesi B XpOHOIOrHIECKOM
HOPSIZIKE.

3.8.He zomyckaeTcs BKIOYATh B TMYHOE €710 IOKYMEHTBI BTOPOCTEIICHHOTO 3HAYCHHU,
uMerowe BpeMenHsbie (10 10 jiet) CpOKH XpaHEeHHs, HANPUMED, CIIPABKH C MECTa JKUTE/ILCTE, 0
COCTOSIHHH 310pPOBBsi, O CEMEHHOM MOJIOKECHUH U T.IL.

3.9.JIuCThl AOKYMEHTOB, MOJUIMTBIX B JIHYHOE €0, HOMEpYeTCd. AHKeTa SBISAETCS
OCHOBHBIM JOKYMEHTOM JIMYHOTO Jela, MpeCTaBAIIIIM co00li TepeueHb BOIPOCOB O
Guorpaguueckux AaHHBIX pPaGOTHHKA, €ro OOpa3oBaHHH, BBINOJIHSIEMOM paboTe ¢ Havana
TPYHOBOl JeATeNbHOCTH, CeMeHHOM MOIOXKEHHH, MECTa MPONHCKH MM MPOKUBAHHA U T.IL
aHKeTa 3aroJHAETCS PaGOTHHKOM CaMOCTOATENBHO MpH OGOPMICHUH NpUeMa Ha paboty.Ilpu
3ar10/IHEHUH AHKETbI PAGOTHHK JIOJUKEH 3aIl0JHATH BCE €€ rpadbl, Ha BCE BOMPOCHI AaTh MOMHBIC
OTBETEL, HE JOMYyCKAaTh WCIPABICHHH WM 3a4ePKUBAHHS, MPOYEPKOB, NOMApOK, B CTPOTOM
COOTBETCTBHH C 3AMUCSAMHU, KOTOPbIE COJEpIKATCA B €T0 JIHUHBIX JOKYMeHTax. OTpuuaTe/bHble
OTBeTHl B rpad)ax aHKeThl 3alMCHIBAIOTCS 03 MOBTOPEHHS BOIPOCOB (Hampumep, «IeTH» -«HEe
umeio»). Ilpn samommenun rpadei  «OGpasoBanue» —CleAyeT MPHUMEHATH  CICLYIOUIHE
(OpMYTHPOBKH: «BBICHIEE», (HEIIOIHOE BBICIIEE », «CPELHEE CHCIUAILHOCY, «HETIONIHOE
cpenHee», B 3aBHCHMOCTH OT TOrO, KaKOH MOKYMEHT HMEeTcd y paGotauka. B rpade
«BBIMONHseMas paboTa ¢ Hayala TPYJAOBOH NEATENBPHOCTHY OTPAXAIOTCA CBEACHUA O pabote B
CTPOrOM COOTBETCTBHH C 3aNUCAMH B TPYIOBOM KHIKKE. B TpynoByIO IeATENbHOCTH HE
BKJIIOYAIOTCS BpeMsi yueObl B 0011e00pa3oBaTe/IbHBIX IKOTIAX, 1po(eCCHOHATBHO-TEXHUIECKUX
M JPYrMX TNPHPABHEHHBIX K HHM Y4YeOHBIX 3aBEJCHUSX. Bce 3amucu IPOM3BOAATCS B

XPOHOJIOTHYECKOM Topsitke. [1pu 3an01HEHUH aHKETBI HCIIONB3YIOTCA ClleYIOLIUE TOKYMEHTBI:
1. macnopt;

2. TpylOBask KHHMIKKA;

3. BOEHHBII Ouer

4. IOKyMEHTBI 00 00pa3oBaHuH;

3 uoxyx@iemm 0 MPUCBOEHUH YICHOM CTETEHH, YYEHOr0 3BaHHUs.




AHKeTa 1O/ HUCHIBACTCA JIALIOM, IpUHMMACMBIM Ha pabory.u COTpYAHUKOM otjena KaapoB
nocne CBEpKU cpesieHui, 3aHeCeHHBIX B aHKeTy, © COOTBETCTBYIOIIUMH JOKYMEHTaMi  H
3aBepseTCs NEYAThIO:

ABTo6uorpa<bm—noxymem, coneprKarmit omnucaHue B xpononormecxoﬁ [10CTIeA0BATENBHOCTH
OCHOBHBIX ~9TamoB JKU3HH A nesTeIpHOCTH IPUHAMAEMOTO pa601'ﬂm<a.ABToGuorpacbm
cocrasjsercsa B npomsonbﬂoﬁ dopme, Oe3 romMapox # pCTpaBICHUH. OCHOBHBIE MOMEHTPL,
KoTOpbIE J10TIKHDI GBITH OCHALICHBI B apToGEorpaduu:

1. pamuins,

FMst, OTUECTBOS

7. uneio, Mecsil 1 roX POIKIIEHUS;

3. TIONy4eHHOC 06pa3oBaHie (rme, Koraa, B kaxux ydeOHBIX sapefeHnsax, TO KaKo#
cneunanbﬂocm);

4, peMs Ha4alo TpyROBOI 7esTeNBHOCTH,

5. pUUMHb mepexoa Ha apyroe MecTo paloTsl;

6.0THOLICHUE K BOMHCKO oG sI3aHHOCTH, BOHHCKO® 3BaHNUE;

7. HATU4UC npaamenbcmeﬂﬂblx Harpa, [OOMpPEHAH;

8. cezieHus O ceMeitHOM [ON0KEHHH 1 ONMU3KUX poncnaeﬂunxax;

9. mata coCTaBJIeHU apro6uorpadun U JTgHAas TIOANUCEh COCTaBJIAEMOTO-

AproGuorpadus, cocrapjieHust TPH npueme Ha pabory, HE TIOJUIEIKHT KOPPEKTHPOBKE.
Tlpu HeoOX0AUMOCTH BHECEHU J3MeHeHn! Wik jononHenuit, ORI ¢uxcupyroTes Ha OT/IENBHOM
JACTE, [LO/IIMCHIBAIOTCA paGOTHHKOM € yKa3aHHeM natel ¥ nproGmaoTes K TIepBUIHOM
as’roGnorBadbuu. B ciyuae Gonpuiux H3MeHeHUH GuorpapuueCcKux JaHHBIX PaOOTHHKA 0T HEro
MoKeT OBITh sarpeboBanad oOHOBJIEHHAS apro6uorpadus, TiepBOHAYATIBHYIO npu 9TOM
oMewmaioT B pasact qugHOro Aena «JlomoHUTETBHBIC Marepuanb». Aptoouorpadus HE
3aBepsAeTCA O IUCIMH JIOJKHOCTHBIX JIHLL JUTH TIedaTsIMH. Komuu IOKYMEHTOB 06 0Opa3oBaHiH
3aBePSIOTCS MUHBIME TIOAMUCAMH cOTpyAHUKAMH nupexTopa 1o mepconaly Wi nuna ero
3aMelaloNIero noce cBEpKY UX C O UTMHHAKaMA JIOKYMEHTOB.

JloronueHue K uuHOMY ACTY — JOKyMEHT, B KOTOPOM uKcupyoTel cpesienust O
mepeMelieHiH paGoTHuKa MO paGore (nard BCTYIUICHUSA B JOKHOCT ¥ JaTa yxona ¢ gee), ©
yKasaHueM NpUYAHBL mepeMeLeHns («HasnaueH ¢ OHWKESHHEM B ATTECTALMOHHOM TIOPSIKEN)
Jlonomnienne K AUHOMY JEIY COCTABIAIOTCA pabOTHHKOM KaxpoBoro oTAeNa H He HYX/aeTcs B
3aBepeHyn momucsio o0 neuarsio. Kaaposad cnpaBKa COCTaBJIACTCH pabOTHIKOM otzena
Kajpos Ha Gramke NPUHATOTO B opraHu3aIiH 00pasna, COZIEPKHT B cebe ceeneHus O
T1epCOHAIBHBIX JTAHHBIX paboTHuKa B TIOJTHOM COOTBETCTBHA € JHHBIMU  AHKETEL u
aproounorpaduH paboTHHKA. B ciy4ae oGroBNeHHs CTapasi xajpoBasi CIpaBKa p3piMaeTes 13
pazzena nauuHOrO  AeNa <<AHK€THO6HOFpa(bW-I€CKPIe {  XapaKTepu3yiomHe Marepuaib,
nipuoduaeTes K «JlononHATETbHBIM marepuazam» A 3aMeHAeTCs gopoit. Kanposad cripaBKa
[1O/ITHCHIBACTCA PYKOBOJMTEEM KAZpPOBOTO OTACHA- B panpHEHAIIEM AUUHOE N0 HONOJHACTCA
JIOKyMeHTaMu, BO3HMKAIOIMME B nporecce TpyZROBOH nesTenbHOCTH paGoTHHKA, K KOTOPO#H
OTHOCHTCH:
1.aTTecTallHOHHbBIC JTACTBL}

2. KOTINH JOKYMEHTOB 06 yTBEpKACHHH B JOTKHOCTH,
3. npyrue xapaKTepu3yionme { JIOTIONHSIONHE marepuanbl, riepeuncIeH b B paszene L
HacTos1ero TTonoXeHus.

“ Jluunoe ACNO pejercsa Ha TpOTSKEHUH peeit prnosoi’l JesTeNbHOCTH paboTHHKA.
Vi3Menenusi, BHOCHMBIC B nuUHOE N0, JOJDKHBI OBITE [IOTBEPIKACHEL COOTBETCTBYIOMIMMU
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AOKYMEHTaMH (HalpuMep, KOMHS CBHAETENHCTBO O Opake). PaGothuk otaena KaJpoB,
OTBETCTBEHHBIH 3a NOKYMEHTAllMOHHOE OGecrmedeHue KaJIpOBOii JeATeTBHOCTH, PHHHMAET OT
MPHHUMACMOr0 Ha paboTy paGOTHHKA OKYMEHTBI, MpOBEpseT MOJIHOTY HX 3alOJHEHHS H
TPABHIILHOCTD YKA3BIBACMBIX CBE/ICHHUI B COOTBETCTBHH C IIPEAbABICHHBIMHU JOKyMEHTaMH.

4.Ilpasa u o6s13anHOCTH paGoTHHKA B 061a0TH 3aIUHUTHI €ro NePCOHATbHBIX AAHHBIX.

4.1.PabotHuk oGs3yercs NpPEICTaBIATE IEPCOHANBHBIE JaHHbIE, COOTBETCTBYIOIINE
JIEACTBUTEIBHOCTH.
PaGoTuuk nmeer npapo Ha:
1. nosHyio MHGOPMALHIO O CBOMX TePCOHATBHBIX JAHHBIX 1 00paboTKe 3TUX JNaHHBIX;
2.cBOOOAHEI GecIIaTHBIH 10CTYN K CBOMM TICPCOHANLHBIM JaHHBIM, BKJIIOYAs TPABO Ha
nojy4eHue Komnui moboii 3ammcw, CoZlepiKallell MEepPCOHANBHBIE JaHHBIC paboTHHKa, 3a
HCKIIIOUCHHEM CITy4aeB, NPe/1yCMOTPEHHBIX 3aKOHOAATE/IHCTBOM P,
3. onpezenenue cBOMX NpecTaBUTeNeEH LIst 3aUATBI CBOMX EPCOHANBHBIX JaHHbIX;
4. JIOCTYI K OTHOCSLIAMCS K HeMy MeIHIHHCKHMHU JaHHBIMH C TOMOIUBIO MEIHIIHHCKOIO
CIELUHANNCTA 110 CBOEMY BBIGOPY:;
5. TpeGoBanue 00 MCKIIOYEHHH HITH HUCIPABICHAN HEPABHBIX MM HENOJHBIX MEpPCOHATBHBIX
AAHHBIX, a TaKkkKe [aHHBIX, 00paGOTaHHBIX ¢ HapylmieHueM TpeGoBanmii. [lpu orkase
paboTojaTeNsl HCKIIOUATD WM HCIIPABHT TIEpCOHANIBHBIE JaHHbIC PACOTHHKA OH HMEET MPaBo
SGIBUTL B NHCBMEHHOH (opme paGoTOnaTeio 0 CBOEM HECOrNacHH ¢ COOTBETCTBYIOLIAM
000CHOBAaHHEM TAKOTO HECOrTacHs. IlepconanbHble naHHBIE OLEHOYHOrO XapakTepa HMeeT
TPABo AOTOIHHTE 3a5B/ICHUEM, BBIPAKAIOWIAM €ro COGCTBEHHYIO TOYKY 3PCHHS;
6. 1peboBanne 06 H3BelmeHun paboTonarenem Beex iy, KOTOpBIM paHee OBUIH COOOIIEeHBI
HEBCPHBIC HIM HETOJHbIC NePCOHANbHBIC JaHHBIE PaGOTHUKA, 060 BCex IIPOU3BOJICTBEHHBIX B
HUX HCKIIOYCHUSX, HCIPABNEHHSAX WM OMONTHEHHSX;
7. obKanoBaHue B Cy MOGBIX HCIPAaBOMEPHbIX ACHCTBHI MM GesneiicTsuil paGoToaarens npu
o6paboTke u 3amuTe ero NEPCOHANBHBIX TaHHBIX.

.
5.Yuer, Xpanenue u nepegaua NEPCOHAILHBIX JAHHBIX PAGOTHHKA

5.1.JInunble nena, B KOTOPBIX XPaHATCS MEPCOHATIBHBIE TaHHBIE PAGOTHHKOB, ABIAIOTCS
AOKYMEHTaMH «J[J1sl BHY TPEHHETO [OJIB30BAHMY.

5.2. JIn4HOE [Ie/I0 perncTpupyercs, 0 4eM BHOCHTCS 3anmuch B «KypHan yyera muunbx
nem». JKypHan conepxkur creayioume rpadsl:
1. mopsnkoBslit HOMep JHuHOTO Jena;
2. hamunHst, UM, OTYECTBO COTPYIHHUKA;
3. 1aTa NOCTaHOBKH JleNia Ha yver.

B Gyxrantepuu xpanstes nuunsie nena PabOTHUKOB, paGoTAIOMIKX B HACTOAIIEE BpeMsl.
Hnst storo  wmenonme3yiores cnemmanbho 00opyoBaHHEle mKadbl WK ceir1, KoTOphIe
3aIHPAIOTCA M ONeyaThIBaIOTCs. JIMUHbIE JleNla PaconaraloTes B TIOpSIZIKE COTTIAaCHO HX HOPMaM
mbo B andaButHOM mopsiake. ITocie YBOIbHEHHSI pa0OTHHMKA B JIMYHOE eN0 BHOCSTCS
COOTBETCTBYIOLIHE JOKYMEHTHI (3asBIeHHE O PACTOPXKEHHH TPYIOBOTO IOrOBOpA, KOIHS
NIPHKA32 O PaCTOPXKEHHH TPYIOBOIrO AOTOBOPA), COCTABILETCS OKOHYATEJIbHAsI OIMCh, CaMO
THYHOE JIETI0 0POPMIIAETCS U TepefaeTes s Xpanenus. JInuHble nena paGoTHUKOB, YBOTEHHBIX
13 OpraHu3alUuy, XPaHATCS B apXUBE OPraHU3AINY B an(paBUTHOM MOpsIIKe.

5.3. He nomyckaercsi: coo6mars TICPCOHATIbHbIC NaHHbIe pabOTHUKA TpeTeii cTopoHe Ge3
MHCBEMERHOTO COracus PaboTHHKA, 3a HCKIIOYEHHEM CIIydaeB, KOra 310 HEOOXOMMO B IEJIsIX



Tpe/ynpeskIeHHs YTPO3bl JKU3HU H 310POBBIO paGoTHIKa, a TaK)Ke B CITy4asX, YCTaHOBJICHHBIX
3aKOHOATENBCTBOM P®; COOBMIMTE NEPCOHATBHBIC TAHHBIC paGOTHUKA B KOMMEPYECKHX LEIIX
Ge3 ero MICBMEHHOTO COTJacHs; 3anpamuBaTh HH(OPMALIHIO O COCTOSHHMH 3/0POBbA paboTHHKA,
32 MCK/IIOYGHHEM TeX CBeJeHHii, KOTOpble OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJHEHUS
paGOTHUKOM TPYAOBOH (QYHKIMH. JIoCTyI K MepCOHATBbHBIM JTaHHBIM paGOTHHUKOB pa3peraeTcs
TOMBKO CIEIHATBHO YIOTHOMOYEHHBIM JIMLAMH, TPH 3TOM YKA3aHHBIC M@ JOJDKHBI UMETh
NpaBo MOJIY4aTh TOJNBKO T€ MEPCOHANBHBIE naHHBIe PabOTHMKA, KOTOpPBIE HeoOXOMUMBI ISt
BBITIOJHEHHS KOHKPETHBIX (yHKinit. [Ipn nepenade nepcoHaIbHBIX JIAaHHBIX PaOOTHHMKA TPETHUM
JMIAM HEOOXOIUMO MPEAyNpexKaTh HX O TOM, |TO 3TH JaHHBIE MOTYT OBITH HCIOJIB30BAHbI
SMILb B IEJSX, [UTS KOTOPBIX OHH COOOIICHBI, ¥ TpeGOBaTh OT ITHX JIAL MOATBEPHKACHUS TOTO,
yTO 5T0 MpaBUIo cobmozieno. JIuia, NoTy4alomme TepcoHaNbHBIE IaHHBIE pa0OTHHKA, 00s13aHbI
coGMIOIaTh PEKUM CEKPETHOCTH (xouHIeHIMATBHOCTH). VICKIIOYeHHE COCTABIACT obman
NepCOHATBHBIMH JIAHHBIMH Pa0OTHHKOB B MOPAAKE, YCTAHOBJICHHOM 3aKOHOMATENIbCTBOM PO.
Ilepenaua nepCOHANBHBIX JAHHBIX paGoTHHUKA B TPe/eNax O/(HOH OpraHu3aluH OCYILUECTBIIAETCS
B COOTBETCTBHHM C JOKAJIbHBIMH HOPMATHBHBIMH aKTaMH namHON opranusauuu. Ilepenaya
NepcOHATBHBIX JAHHBIX pabOTHUKA  €ro [pe/ICTaBUTeNs  OCYIIECTBIAETCH B TOPAKE,
YCTAHOBJICHHOM B OpraHM3alliH. O6beM MepeaBaeMoii MHQOPMALHMA OTPAHUIMBACTCA TOIBKO
TeMH [EPCOHATBHBIME JAHHBIMU PAOOTHHKA, KOTOPBIC HeOoOXOMMMBI ULl BBITIOJHEHHS
yKa3aHHBIMH IPECTABATE/ISAMU HX GyHKIwmit.

Tpuaoxkerne K [T0J0KEHMIO O NEPCOHATBHBIX JAHHBIX paboTHHKA
»

Pacnucka

s, (¢.u.0. paboTHUKA)

» (CTpYKTypHOE HOApa3/IeIeHHe, JIOJIKHOCTB),

Oznaxomien ¢ «ITojoKeHnem O TEpCOHATBHBIX IaHHbIX paboTHHKa», paBa 1 00513aHHOCTH B
obnacTH

3alMTH] IEPCOHAIIBHBIX JIAHHBIX MHE pa3bsCHEHBI.
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